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CITY OF BARRE 
OUTSIDE ORGANIZATION FUNDING POLICY & PROCEDURE 

 
PURPOSES: 
Pursuant to section 307 of the Barre City Charter, the Council establishes this policy to:  

 Establish a fair, consistent, and predictable process for consideration by the City Manager, 
Council and voters of outside organization funding requests from the City’s general fund 
budget; 

 Manage the upward pressure on the tax rate; and  
 Allow for electronic petition signatures during a state of emergency to protect public health, 

if authorized by law. 
 
PERSONS AFFECTED: 

 Outside organizations advancing a public interest (including but are not limited to health 
and welfare, cultural development, economic development, and social services); 

 Beneficiaries of outside organizations; 
 City staff; 
 City Council; and 
 City Clerk & Treasurer 

 
APPLICATION 

 Effective July 1, 2021. 
 This Policy applies to all outside organizations with tax exempt status legally incorporated 

with the State of Vermont seeking a general fund appropriation from the City of Barre 
voters. 

 This Policy does not apply to organizations receiving a direct allocation from the Manager’s 
Council-approved, General Fund budget, which may be included in the Manager’s budget as 
dues, taxes, or direct funding. 

POLICY & PROCEDURE 
1. In accordance with the timeline of Section 406 of the City Charter, the City Manager must 

recommend a budget amount for outside organization funding based on a comprehensive 
review of needs and tax rate priorities. 

2. Not later than 90 calendar days prior to the annual meeting, the City Manager (or designee) 
will notify outside organizations that have duly petitioned for funding in the past and were 
allocated funding in the prior fiscal year to remind said organizations to submit level-funding 
requests for the next fiscal year within 30 calendar days.  All such funding requests must be 
submitted on a standard form created and maintained by the City Manager (or designee) to 
obtain necessary information for review and include the following: 1) the most recently 
completed year-end balance sheet, and budget-to-actual revenues and expenditures (profit & 
loss report); 2) the most recent 990 or equivalent; 3) list of current board members and 4) 
copy of IRS determination letter. 

3. The City Council will meet to review the prior year’s organizational report and funding 
requests, and determine outside organization funding amounts within the Manager’s 
recommended budget, not to exceed the prior year’s budget, based on the following priorities: 

a. Is the application complete? 
b. Does the organization have a long-term and sustained funding relationship and 

demonstrate successful outcomes?  
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c. Does the organization provide necessary and direct service(s) to residents of the City 
that focuses on a population or service area with a demonstrated need for, or lack of, a 
specific service? 

d. Is the organization located within the city and/or provide substantial services to 
residents of the city? 

4. The City Manager (or designee) must notify outside organizations of City Council’s funding 
determinations to the contact of record provided on the request form in writing within 5 days 
of the meeting. 

5. Funding endorsed by City Council shall be bundled and placed on the ballot for voter 
consideration as a single article. 

6. Outside organizations whose funding was reduced or eliminated by Council from the prior 
year’s voter-approved amount may file a written appeal within 5 calendar days of the 
decision to the City Clerk to be placed on the ballot to maintain the prior year’s funding 
amount as a separate article on the annual meeting ballot for consideration by the voters. 
The City Clerk shall grant all appeals. 

7. Outside organizations that did not receive funding from the City in the prior year’s budget 
shall be considered new requests (even if previously funded in other years) and be required to 
petition their request for inclusion on the annual meeting ballot.  Such requests will appear 
as a separate article on the annual meeting ballot for consideration by the voters. 

8. Outside organizations that request an increase in funding from the prior year's approved 
budget are required to duly petition their request for inclusion on the annual meeting ballot.  
Such requests will appear as a separate article on the annual meeting ballot for 
consideration by the voters. 

9. Outside organizations required to petition for inclusion on the annual meeting ballot must 
submit a petition in accordance with Vermont Statutes Annotated 17 VSA §2642(a) and 
Barre City Charter, and such petition must be signed by at least 10% of the City’s registered 
voters. This petition must state the exact question to be included on the ballot in accordance 
with this policy not less than 47 days before the day of the Annual Meeting.    

10. Notwithstanding other provisions of this policy, petitions in form and content approved by 
the City Clerk containing electronic or digital signatures of duly registered voters of the City 
will be accepted during a declared state of emergency when necessary to protect public 
health, if authorized by general law. 

11. Any organization receiving funding from the City must submit a report for the City’s Annual 
Report not to exceed one page in order to receive notice under paragraph 2 of this policy and 
be eligible for consideration in the Manager’s recommended budget. This report must be for 
the organization’s most recent fiscal year in which the voter-approved support was received. 
The report must be submitted to the City Manager’s Office (or designee) by September 1st 

following the end of the fiscal year. 
12. For questions concerning requests to be placed on the Annual (Town) Meeting ballot, please 

contact the City Manager (or designee). 

 
REFERENCE 

 Adopted by City Council on February 14, 2006. 
 Revised and adopted by City Council on July 22, 2008.  
 Revised and adopted by City Council on August 2, 2011  
 Revised and adopted by City Council on June 6, 2017  
 Revised and adopted by City Council on October 3, 2017 

Revised and adopted this 27th day of October to be effective 1st day of July 2021, as certified by the City Clerk 
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City of Barre, Vermont 
6 N. Main Street, City Hall 

Barre, Vermont 05641 
 

Application for Funding Request 
 

To accompany letter or petition requesting placement on Annual (Town) Meeting Ballot 
 

FY25 (July 2024 – June 2025) 
 

Deadline for submission:  4:30 PM, January 2, 2024 
 
****PLEASE SUBMIT APPLICATIONS AND SUPPORT MATERIALS ELECTRONICALLY 
VIA EMAIL TO cdawes@barrecity.org. 
 
 
Applicant / Organization Name: 

              

Mailing Address: 

              

 

Website:          Fiscal Year Dates        

 

Amount requested:         

 

Primary Contact Person: 

         Title:        

 

Phone:         E-mail:         

 
 
This application must be signed by the Executive Director, President of the Board, or primary contact person listed 
above. 
 
              
Signature      Please print name 
 
           
Title       Date 
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Answers to narrative questions #1-4 should be no more than 2 pages total.   
 

1. Provide a brief description of your work and the program for which you are requesting funding. 
Explain your organization’s activities. 
 

2. If approved, how will you use the money you are requesting?  Is it for general operating expenses, 
or for a particular program or project?  Please provide an organization, program or project budget 
that a layperson can understand. 
 

3. What geographic area does your organization or program serve? 
 

4. What are the unduplicated numbers of people served by your organization or program during your 
most recent fiscal year? 

a. Number of individual people served, organization-wide (unduplicated). 
b. Number of Barre City residents (unduplicated). 
c. If applicable, number (or percentage) of low-income Barre City residents. 
d. If applicable, number of City resident volunteers. 

 
 

SUPPORTING MATERIALS 
Please provide the following attachments (as applicable).  If you do not have one or more of these 
items, please explain why: 

 Most recently completed year-end balance sheet, and budget-to-actual revenues and expenditures (profit 
& loss report) 

 Most recent 990 or equivalent 
 List of current board members 
 Copy of IRS Determination Letter (this is only required once.  If you have submitted it with a prior 

application, there’s no need to re-submit) 
 
 
 
 
 
Questions and additional information – Contact the City Clerk’s office:  (802) 476-0242 – or 
cdawes@barrecity.org. 
 


